
 

Richland County 
Land & Zoning Standing Committee    

 

May 31, 2023 

NOTICE OF MEETING 

Agenda 

Please be advised that the Richland County Land & Zoning Standing Committee will convene at 3:00 
p.m., Monday, June 5, 2023 in the Richland County Board Room 181 W. Seminary Street or join via 
WebEx found at  
 

https://administrator.co.richland.wi.us/minutes/land-zoning/  

Agenda: 
1. Call to order 
2. Proof of notification 
3. Agenda approval 
4. Approval of May 1, 2023 minutes 

5. Zoning petitions 
a. *Harmony Valley Home petition  
b. *Miland petition 
c. *Hege petition 

6. RFP Development for GIS Contract Work 
7. Assistant Zoning Administrator/Sanitarian Position 
8. Land Conservation secretary/Zoning Office System tech position 
9. Short term rentals 
10. Public Comment 
11. Future agenda items 

12. Adjournment 
 
*Meeting materials for items marked with an asterisk may be found the above site. 

 
A quorum may be present from other Committees, Boards, or Commissions.  No committee, board or 
commission will exercise any responsibilities, authority or duties except for the Land and Zoning 
 
CC:  Committee Members, Richland Observer, WRCO, Courthouse Bulletin Board, County Clerk, County 
Administrator, Greg Cerven, Rebecca Vasquez, Michael Windle 

 

 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fadministrator.co.richland.wi.us%2Fminutes%2Fland-zoning%2F&data=05%7C01%7C%7C324549bbe402493391b508da6e51cfe0%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637943594904009576%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=%2Bog1G0x2zJ%2BOFgLTj7FYAPY772oNQkq2J2oDEFvxqyo%3D&reserved=0


 

 

 

Richland County 

Land & Zoning Standing Committee  

Meeting Minutes 

May 1, 2023 

 

The May 1, 2023, Land & Zoning Standing Committee meeting was called to order 3:00 p.m. by Chair 
Melissa Luck in the County Board Room of the Richland County Courthouse.  Present were Julie Fleming, 
Melissa Luck, Linda Gentes and Steve Carrow, and David Turk via Webex.  Dan McGuire was absent. Also 
present were Ken Rynes, Kory Crary, Brady Conner, Jesse Adsit, Gerry and Viski Stadele, Todd Bomkamp, 
Brian Meister, Molly Meister, John Couey, Cheryl Dull, Barb Scott, Mike Bindl, and Cathy Cooper.   
 

Linda Gentes moved to approve the amended agenda and proof of notification.  Seconded by Steve 

Carrow. Motion carried.  

 

Chair Melissa Luck asked for any corrections or amendments to the April 3, 2023 minutes.  Motion made 

by Linda Gentes to approve the minutes. Seconded by Steve Carrow.  Motion carried. 

 

#5 Zoning Petitions-  

a. Rynes petition- Ken Rynes was present.  Selling about 8 acres of land in Willow Township to 

neighbor.  Linda Gentes moved to approve the rezoning from Ag/Forestry to Ag/Residential.  

Seconded by Julie Fleming.  Motion carried. 

b. Bomkamp Petition- Todd Bomkamp was there.  He needs a conditional use permit to convert 

the residence to a short term rental in Orion Township.  Julie Fleming moved to approve a 

conditional use permit for a short term rental.  Seconded by David Turk.  Motion carried 

c. Crary Petition- Kory Crary and Brady Conner were present. Splitting off buildings and 

3.47acres from the rest of the property from the rest of property in Westford Township.  Julie 

Fleming moved to approving rezoning the parcel from Ag/Forestry to Residential 2.  

Seconded by Steve Carrow. Motion carried. 

d. Stadele petition- Gerry and Vicki Stadele are buying approximately 5 acres in Eagle township 

that is currently in Gerry and Larry Stadele’ s name.  Linda Gentes moved to postpone the 

rezone indefinitely.  Seconded by Steve Carrow.  Motion carried. 

e. Adsit petition- Jesse Adsit was present.  The neighbor wants to buy a few more acres from 

him in Dayton Township.   Julie Fleming move to rezone 6.7 acres from Ag/Forestry to 

Ag/Residential. Seconded by David Turk.  Motion carried. 

f. Roecker petition continued.  David Roecker was not present.  He wants to rezone 5.8 acres in 

Buena Vista township.  Julie Fleming moved to rezone 5.8 acres from Ag/Forestry to 

Ag/Residential.  Seconded by Steve Carrow.  Motion carried  

 

#6 Ash Creek Community Forest- Cathy Cooper reported that Homesteaders do not have a tractor and 

mower to lease.  Land Conservation will be leasing a mower and tractor from Simpson’s with the Land 

Conservation staff completing the mowing.  The first mowing will be sometime before Memorial day. 

 

#7 Cost-Share Contracts-There are no contracts this month 

 

#8 Short term rentals- Melissa Luck went over the Town of Holland ordinance. She mentioned items that 

maybe the county does not want to include.  She asked the committee members to get a printout of the 

ordinance and go through it and mark out what they want to include and what they don’t want to include 

and bring to the next meeting. 

 

#9 GIS Data Flowchart and RFP development for GIS Contract Work- Mike Bindl brought up the bills 

from MSA for the last several months.  Melissa Luck looked at them.  The bills do contain charges for 



 

 

developing the flow chart.  Melissa Luck was going to see if an RFP had been developed.  Barb Scott was 

going to check with other counties to see if they have anything the county could use as a template 

 

#10 Assistant Zoning Administrator/Sanitarian-  Mike Bindl was asked if the job was still posted. It is on 

Indeed and was published in the Boscobel Dial.  Only received one more application and that person had 

no experience working with zoning or had their POWTs license. Mike Bindl needs someone to assist him 

in the office. Julie Fleming moved to have Melissa Luck talk with the interim administrator about hiring a 

temp to assist in the Zoning Office. Seconded by Linda Gentes.  Motion carried. 

 

#11 Land Conservation Secretary-  Cathy Cooper reminded the committee that Tammy Cannoy-Bender is 

retiring in November and that the position is scheduled to go to half-time in 2024.  Her thought is that 

maybe the position could be full time with the salary and fringes split between Land Conservation and 

Zoning.  She presented it for the committee to think about. 

 

#12 GIS contract- MSA has completed the flow chart the county requested.  It was sent out right before 

the meeting. Julie Lins stated that she likes working with MSA.  She also said that she has signed up for 

mapping training. 

 

#13 Public Comment- None 

 

#14- Future Agenda Items- Short term rental, GIS contract FRP, Land Conservation/Zoning secretary. 

 

#15 Adjournment –Linda Gentes moved to adjourn until June 5, 2023 at 3:00.  Seconded made by Julie 

Fleming. Motion carried.  Meeting adjourned at 4:35 p.m. 

 

 

Respectfully submitted, 

Cathy Cooper 

Cathy Cooper 

Secretary pro temp 

Land & Zoning Secretary 

































Richland County 
Position Description 

 

Position Title:  Office System Technician  Exempt from FLSA 

Department: Land Conservation/Zoning ? 

Reports to: County Conservationist/Zoning Administrator Pay Grade:  

Date:  Hours per Week: 40 

 

PURPOSE OF POSITION  

The purpose of this position is to perform clerical duties and database management in the Land Conservation and 
Zoning Departments. 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

The following duties are normal for this position. These are not to be construed as exclusive or all-inclusive. 

Other duties may be required and assigned. 

 Performs a variety of clerical duties: Including answering telephone, greet visitors, issues reminders for 
septic system pumping to private system owners; assists the general public in completing applications and 
permits; maintains files; transcribes letters, memos, legal documents and related material; orders office 
supplies and materials. 

 Process incoming/outgoing mail; assembles new case, client and complaint folders; files correspondence, 
letters, memos, etc.; answers routine correspondence, questions and schedule appointments. 

 Perform and compile data entry for a variety of programs including; Software currently being used in the 
Zoning Office, Working Lands Initiative (Farmland Preservation), Wildlife Damage, Deer Donation, Soil 
Erosion Control, water quality projects and practices, Non-Metallic Mines and Spring Tree Sales. 

 Issues building permits base on County Zoning Ordinances. 

 Maintain knowledge of laws, ordinances and regulations pertinent to the Land Conservation and Zoning 
Offices. 

 Perform accounting functions including; recording expenditures and revenues, prepare vouchers. 

 Prepare deposits for payments received in the Land Information and Zoning Departments. 

 Compile data and assist in preparing annual budget and reports for Land Information and Zoning 
Departments. 

 Building and maintaining of the Zoning Access database including; Creating reports, creating and 
manipulating Queries, ensure that the database works properly and make repairs if any issues occur. Ability 
to guide and instruct end-user on how to navigate database. 

 Maintains the State Access Database for Nutrient Plan Tracking, Certificates of Compliance and Self 
Compliance. 

 Prepare and maintain Land Conservation program accounts as directed. 

 Attend Land & Zoning Standing Committee and Board of Adjustment meetings as required.  

 Prepare public hearing documents and minutes, ordinances and reports. 

 Assist public with inquires using ArcView and County on-line maps. 

 Experience with SQL code writing: Able to make repairs if any issues occur. Manipulate tables as needed. 

 Plan and organize Conservation poster contest and Spring Tree Sales. 

 Export Access data to compile and complete County, State and Federal reports. 

 Coordinate and maintain the Wisconsin Fund Grant program for failed septic systems. 



Richland County 
Position Description 

 
MINIMUM TRAINING AND EXPERIENCE REQUIRED TO PERFORM ESSENTIAL JOB FUNCTIONS 

 Associates degree in Secretarial training or any combination of education and experience that provides 
equivalent knowledge, skills and abilities in secretarial work.  General computer skills with knowledge in 
word processing, database structure, ArcView and Adobe software currently being used in the zoning office. 

PHYSICAL AND MENTAL ABILITIES REQUIRED TO PERFORM  
ESSENTIAL JOB FUNCTIONS 

Language Ability and Interpersonal Communication 

 Ability to analyze and categorize data and information in order to determine the relationship of the data with 
reference to criteria/standards. Ability to compare, count, differentiate, measure and/or sort data and 
information. Ability to assemble, copy, record and transcribe data. Ability to classify, compute and tabulate 
data.  

 Ability to use and understand design data and information such as blue prints, county zoning and septic 
requirements, soil test results, ordinances and laws, computer software indicative to the zoning office, soil 
surveys, maps and platbooks. 

 Ability to communicate effectively with the general public, contractors, landowners, developers, real estate 
agents, office personnel, personnel of the Department of Natural Resources, Department of Commerce, 
Department of Agriculture, Trade and Consumer Protection, Farm Service Agency, Natural Resources 
Conservation Service, County Register of Deeds, County Treasurer and Real Property Lister, members of 
the Land & Zoning Standing Committee, County Board and Board of Adjustments members. 

Mathematical Ability 

 Ability to add, subtract, multiply and divide, calculate percentages, decimals and fractions and interpret 
basic descriptive statistical reports.  

Judgment and Situational Reasoning Ability 

 Ability to apply situational reasoning ability by exercising judgment, decisiveness and creativity in situations 
involving the evaluation of information against measurable criteria.  

 Ability to use functional reasoning development in performing activities within rational systems involving 
diversified work requiring exercise of judgment.  

Physical Requirements 

 Ability to coordinate eyes, hands, feet, and limbs in performing moderately coordinated movements such 
as pressing, pumping and smoothing. Ability to grasp and place objects. Ability to recognize and identify 
sounds.  

 Ability to exert light physical effort in sedentary to light work, involving lifting, carrying pushing and pulling. 
Ability to handle, finger and feel.  

 Ability to operate a variety of office equipment and machinery including personal computer, telephone, 
calculator, photocopier, fax, etc. Ability to move and guide material using simple tools.  

Environmental Adaptability  

 Ability, in regard to environmental factors such as temperature variations, odors, violence, noise, vibrations, 
wetness, disease and/or dust, to work under very safe and comfortable conditions.  

Richland County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective and current employees to discuss potential accommodations with the employer. 

_______________________________________                _________________________________________  

Employee’s Signature      Supervisor’s Signature  

_______________________________________                _________________________________________ 



Richland County 
Position Description 

 
   Date       Date 


	01 20230605agenda
	02 20230501minutes
	05a Harmon Valley Home
	05b Miland
	05c Hege
	08 Office System Technician

