
 

Richland County 
Land & Zoning Standing Committee    

 

April 27, 2023 

NOTICE OF MEETING 

Agenda 

Please be advised that the Richland County Land & Zoning Standing Committee will convene at 3:00 
p.m., Monday, May 1, 2023 in the Richland County Board Room 181 W. Seminary Street or join via 
WebEx found at  
 

https://administrator.co.richland.wi.us/minutes/land-zoning/  

Agenda: 
1. Call to order 
2. Proof of notification 
3. Agenda approval 
4. Approval of April 3, 2023 minutes 

5. Zoning petitions 
a. Rynes petition  
b. Bomkamp petition 
c. Crary petition 
d. Stadele petition 
e. Adsit petition 
f. Roecker petition cont. 

6. Ash Creek Forest Future needs 
7. Cost-share contracts 
8. Short Term Rentals 
9. GIS Data Flowchart and RFP Development for GIS Contract Work 
10. Assistant Zoning Administrator/Sanitarian Position 
11. Land Conservation secretary position 
12. Public Comment 
13. Future agenda items 

14. Adjournment 
 
*Meeting materials for items marked with an asterisk may be found the above site. 

 
A quorum may be present from other Committees, Boards, or Commissions.  No committee, board or 
commission will exercise any responsibilities, authority or duties except for the Land and Zoning 
 
CC:  Committee Members, Richland Observer, WRCO, Courthouse Bulletin Board, County Clerk, County 
Administrator, Greg Cerven, Rebecca Vasquez, Michael Windle 

 

 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fadministrator.co.richland.wi.us%2Fminutes%2Fland-zoning%2F&data=05%7C01%7C%7C324549bbe402493391b508da6e51cfe0%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637943594904009576%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=%2Bog1G0x2zJ%2BOFgLTj7FYAPY772oNQkq2J2oDEFvxqyo%3D&reserved=0


 

 

 

Richland County 

Land & Zoning Standing Committee  

Meeting Minutes 

April 3, 2023 

 

The April 3, 2023, Land & Zoning Standing Committee meeting was called to order 3:00 p.m. by Chair 
Melissa Luck in the County Board Room of the Richland County Courthouse.  Present were Julie Fleming, 
Melissa Luck, Dan McGuire, Linda Gentes and Steve Carrow. Dave Turk was absent.  Aaron Halverson, 
Tom Phillips, Audrey Oliver, Don Stanke, Brian Meister, Molly Meister, John Couey, Michael Windle, 
Cheryl Dull, Mike Bindl, and Cathy Cooper.   
 

Linda Gentes moved to approve the amended agenda and proof of notification.  Seconded by Dan 

McGuire. Motion carried.  

 

Chair Melissa Luck asked for any corrections or amendments to the March 6, 2023 minutes.  Motion 

made by Linda Gentes to approve the minutes. Seconded by Steve Julie Fleming.  Motion carried. 

 

#5 Zoning Petitions-  

a. Phillips petition- Tom Phillips was present.  Selling some land to daughter.  Linda Gentes 

moved to approve the rezoning from Ag/Forestry to Ag/Residential.  Seconded by Julie 

Fleming.  Motion carried. 

b. Haack Petition- No one was present.  Splitting off 12 acres from rest of property.  Steve 

Carrow moved to rezone 12 acres from Ag/Forestry to Ag/Residential.  Seconded by Julie 

Fleming.  Motion carried 

c. Milfred Petition- No one was present. Separating buildings from the rest of property.  Julie 

Fleming moved to approving rezoning the parcel from Ag/Forestry to Residential 2.  

Seconded by Linda Gentes. Motion carried. 

d. Roecker petition- Mike Bindl reported that they still need to complete a CSM before the land 

can be rezoned.  Linda Gentes moved to postpone the rezone indefinitely.  Seconded by Steve 

Carrow.  Motion carried. 

e. Oliver/Stanke petition- This petition was brought back.  Todd Rumler completed the survey 

to correct the lines.  Linda Gentes moved to rezone 2.12 acres from Ag/Forestry to 

Ag/Residential. Seconded by Julie Fleming.  Motion carried. 

 

#6 Ash Creek Community Forest- Cathy Cooper reported that Simpsons do have a tractor and mower to 

lease.  Melissa Luck asked to check with Homesteaders and the Fairgrounds to see how much it would be 

to lease equipment.  Cathy Cooper asked the committee if it was okay to let NRCS use the county land 

soil pit for a training.  It was approved by consensus.  Mr. Windle asked that the soil pit have a fence put 

around it so people don’t fall in.  Cathy Cooper reported that there is $2371.90 in the Ash Creek fund.  

Also that Rebecca Vasquez is still looking into the forestry plans for Ash Creek. 

 

#7 Cost-Share Contracts-There are no contracts this month 

 

#8 Short term rentals- Melissa Luck Melissa Luck sent out letters to all the municipalities in Richland 

County asking about concerns and the regulation of short-term rentals.  She also checked with the 

Department of Agriculture, Trade and Consumer Protection about licensed short-term rentals in Richland 

County.  There are currently only 9.  Mr. Windle has review the Town of Holland’s ordinance and 

changes that were made because of litigation.  Melissa Luck has started a list of potential items for an 

ordinance such as Local contact, parking off of roadways, # of guests limited to size of septic, quiet times, 

ATV/UTV Traffic.  Discussion followed on CUP verses license or separate ordinances concerning short-

term rentals.   



 

 

 

#9 Dark Skies- Melissa Luck updated the educational brochure and will have to show the committee at 

the next meeting. 

 

#10 7th Committee member- Mr. Windle read the federal rules which states why the chair of the Farm 

Service Agency Committee cannot serve officially on the Land and Zoning Committee.  He also stated 

that Chapter 92 of the state statutes clearly state that the county shall appoint the chair of the FSA 

committee to this committee. Wi Land + Water is currently working with some legislatures to try to 

change that requirement or clarify who the designee could be.  Mr. Windle state that the county is 

obligated to appoint the chair, not any actual name of a person, of the county Farm Service Agency 

committee to the Land and Zoning committee.  That person does not have to come which allows them not 

to violate the rules. 

 

#11 Assistant Zoning Administrator/Sanitarian-  Mike Bindl was asked if the job was still posted. It is 

not.  The committee would like the job posted on Indeed and the county website until job is filled.  Mike 

Bindl will also submit it to Wisconsin County Code Administrators.  It was suggested that the job be 

posted in the Boscobel Dial for 2 weeks. 

 

#12 Land Conservation Secretary-  Cathy Cooper reminded the committee that Tammy Cannoy-Bender is 

retiring in November and that the position is scheduled to go to half-time in 2024.  Her thought is that 

maybe the position could be full time with the salary and fringes split between Land Conservation and 

Zoning.  She presented it for the committee to think about. 

 

#13 GIS contract- MSA has completed the flow chart the county requested.  It was sent out right before 

the meeting. Julie Lins stated that she likes working with MSA.  She also said that she has signed up for 

mapping training. 

 

#14 Public Comment- None 

 

#15- Future Agenda Items- Nothing specific. 

 

#16 Adjournment –Julie Fleming moved to adjourn until May 6, 2023 at 3:00.  Seconded made by Steve 

Carrow. Motion carried.  Meeting adjourned at 4:35 p.m. 

 

 

Respectfully submitted, 

Cathy Cooper 

Cathy Cooper 

Secretary pro temp 

Land & Zoning Secretary 





















































Good morning Madam Chair, 
  
Please find the attached PowerPoint and PDF copy thereof.    
  
Scott (MSA) has drafted out the data flow through the GIS position for the main functions of address 
change, parcel change/splint, and rezoning.  For the most part, the items that touch the GIS 
position/function are there from the “request” to the “notification of changes made” the process on 
what happens prior to the request (say like in a situation with the city) and what happens after 
notification, say with information flow back from the property lister become a matter of establishing a 
procedure.  
  
In efforts of supporting the GIS function, and trying to assess proposals from MSA vs. SWRPC on a long 
term contract, I think the charts give the depictions needed to support the specification design.  The 
flows and storage of data past the points of requests and notifications are most often functions of MIS 
or interfacing processes with partners/users, and I don’t think much of the management of those 
supporting data flows and storages would be the responsibility of the person/ or contracted agency 
managing the map changes.  The main functions of GIS will be managing changes to the Arc map.  
  
Please let us know if this is flow chart fulfills the data need requested, in efforts of deciding on a long 
term solution with GIS services.  The feedback I have received from staff thus far has been of positive 
support in services received from MSA.  If there is desires to solicit for proposals again to ensure 
functions can be completed (apples to apples) then I am hoping the flow maps designed help specify the 
needs and illustrate the users for the purposes of fulfilling functions; from receiving a request, to 
changes in the Arch map, and finally giving notifications of the changes. 
  
Thank you and stay safe. 
  
,Clint 
 



Richland County – GIS 
Information Flow

1. Identify Data Flow (Addresses -

2. Distribution List 

3. Identify current questions, gaps, inconsistencies

4. Clean Up Effort and Geo-validating 

5. Procedure and future expansions 



Request from 
City or 
Township 
//How does 
this work as 
they can 
issue?

GIS Data 
Server 

(richland-gis)

Process - Address Change: 

Request for 
Address 
Change 
through Zoning 
Officer

Request

1 Sherriff's Dept Spillman Server 
(Separate Esri)

GIS makes updates and 
loads the Source GIS Data 
(Main Database; on site)

End: When updates are 
completed by GIS send out 
an distribution email to 
notify of the update – out 
to end users*  

911 dispatching 
Sheriff end-user 

4 Public Viewer App

Insight: Through Mapping 
software on another server – that 
populates to 911 // will switch to 
Vista through Motorola
[?? Not sure where their data 
comes from

Rapid SOS: another solution
[?? Not sure where their data 
comes from

2 Property Lister 

GCS Tax Server
(richland-GCS)

GCS changes: parcel splits and deed changes; 
have a automatic upload/push back into GIS
- GCS is migrating to cloud base system=

M-SAG8

Request

Identified Other End-user Needs

Land Conservation5

County Surveyor

Ashley at 
Richland Center 

Treasurer3

Where doe PSAP fit?

Data Updates Automated / Scripted

Data managed by and used from GIS source

Data managed by Treasurer/RPL

Crossroads manages DATA on Spillman

Interactive Mapping App 
for general public

Unknown DB
(Location or 
Manager)

John manages from county side.

Master street access guide 
DB, verifies to phone number 
land-line referenced by 911. 

Sends to data to frontier.
 Destination needs verification

NR 151 Management App

Emergency Management6

Data managed by and used from GIS source

Damage Assessment Editor App

Data managed by and used from GIS source

PLSS Corner & Plat of Survey Apps7

Zoning

Data managed by and used from GIS source

Zoning Viewer (Public) & Zoning 
Editor (Department) Apps

7



GIS Data 
Server 

(richland-gis)

Process - Parcel Change: 

Request for 
parcel split 
from Real 
Property Lister

Request

Real property lister 
provides parcel splits to GIS 
and they make updates and 
loads the Source GIS Data 
(Main Database; on site)

4 Public Viewer App

2 Property Lister 

GCS Tax Server
(richland-GCS)

GCS changes: parcel splits and deed changes; 
have a automatic upload/push back into GIS
- GCS is migrating to cloud base system=

Identified Other End-user Needs

Land Conservation5

County Surveyor

Treasurer3

Data Updates Automated / Scripted

Data managed by and used from GIS source

Data managed by Treasurer/RPL

Interactive Mapping App 
for general public

NR 151 Management App

Emergency Management6

Data managed by and used from GIS source

Damage Assessment Editor App

Data managed by and used from GIS source

PLSS Corner & Plat of Survey Apps7

Zoning

Data managed by and used from GIS source

Zoning Viewer (Public) & Zoning 
Editor (Department) Apps

7



GIS Data 
Server 

(richland-gis)

Process - Zoning Change: 

Request for 
zoning Change 
through Zoning 
Officer Request

Zoning office provides 
official from with legal 
description of re-zone to 
GIS and they make updates 
and loads the Source GIS 
Data (Main Database; on 
site)

4 Public Viewer App

2 Property Lister 

GCS Tax Server
(richland-GCS)

GCS changes: parcel splits and deed changes; 
have a automatic upload/push back into GIS
- GCS is migrating to cloud base system=

Identified Other End-user Needs

Land Conservation5

County Surveyor

Treasurer3

Data Updates Automated / Scripted

Data managed by and used from GIS source

Data managed by Treasurer/RPL

Interactive Mapping App 
for general public

NR 151 Management App

Emergency Management6

Data managed by and used from GIS source

Damage Assessment Editor App

Data managed by and used from GIS source

PLSS Corner & Plat of Survey Apps7

Zoning

Data managed by and used from GIS source

Zoning Viewer (Public) & Zoning 
Editor (Department) Apps

7

Request from 
City or 
Township 
//How does 
this work as 
they can 
issue?

Request

Ashley at 
Richland Center 



Identified Issue (current and projected):
Need to build a distribution emails – Send out list – notification is sent with summary of updates, so end-user 
knows if pertinent  (PRIORITY)
• Better to have too many people included than not enough.
• Could include every department head.
• Ensure all new addresses from 9/22 to now are sent to list

Need to coordinate with city/towns on standardizing adding addresses/ street changes / consistency or names 
(example changes to Clary Lane and geo validating)

Need to have process with townships and cities: changes with streets, house numbers, new addresses 
(example if change the street = change new house numbers

1. Does the Zoning Department issue all rural addresses?
2. What role do the Townships have in Addressing and Zoning changes?

a. Do all towns take part in County Zoning?
3. Does the Zoning Department have any role in Road Name Approvals, Additions, or changes?
4. Does the Zoning Department coordinate with any municipal road naming or at least in unincorporated 

communities.



Clean up Plan

Need to possibly: get data back from Spillman to correct errors that were originally filled 

Example: Pine River Road problem

NG911 data preparation – contracting with Crossprads
- Jessica with state NG911 office mentioned impact of county’s new area cose (353)



Expansions:

• Dashboards (Example: COVID)

• Mobile GIS (Field Maps App)
• Data entry on utilities and notifications by smartphone app

• NG911 Data Prep

• Open Data Portal – Public data download

• Parcel Adjustment
• To better align with new PLSS coordinates (~70% complete)

• Parks and Trails Mapping

• Public Information (Hub)

• Review land records plan and update if necessary



















UPDATING EXISTING ADDRESS OR CENTER DATA: When making a correction to an existing road name or address, map the 

change as necessary. Make sure to update the address layer in addition to the centerline layer when updating a road name. 

Update address books. 

Ma�e sure to notify all departments of any changes to address numbers or centerline names as follows: 

ZOl\111\JG -COUNTY ADDRESS DATABASE 

GIS -MAPPING 

SHERIFF'S DEPARTMENT-John Couey 

SHERIFF'S DEPARTMENT-DISPATCH 

EMERGENCY MANAGEMENT-DARIN GUDGEON 

CORRESPONDING FIRE DISTRICT 

CORRESPONDING EMS DISTRICT 

CORRESPONDING FIRST RESPONDER DISTRICT 

TAX LISTER 

TREASURER 

POST OFFICE 

ADDRESS MGMT SYSTEMS LAKELAND DISTRICT 

MIKE BINDL 

See attached form. 

If you ever need to contact the Post Office for anything the persan to talk to in the Rich land Center PO would be Resa. She is very 

helpful (although she will probably be retiring by the end of 2022). 608 647 2060. 

Fo Jbdivisions and other heavier populated areas: 
There are separate files for subdivisions and other heavier populated areas that should be pulled and used in the same way you 

use the township booklets. The reason is because documenting several address numbers in a small place makes it more difficult to 

read if not impossible. These files are located just behind the township address book for each township. Just make sure you 

document such numbers either in that subdivision file or in the township book (and maybe bath). File Application for County 

Address Sign in the Subdivision file when everything is finished. Do not file it in the regular township file. 

08-31-22
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